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Subject: Request to Attend the 2026 HBA Annual Conference

Dear [Supervisor Name],

I am writing to request approval to attend the 2026 HBA Annual Conference, taking place November 16 to 18 in Houston.

I am approaching this request with a focus on being thoughtful about both the time and financial investment. The conference is designed to deliver practical, actionable insights that can be applied immediately, making it a strong use of resources.

This year’s experience is centered on the realities leaders are navigating right now, including leading through change, delivering results in complex organizations, and making intentional decisions about what comes next. The design emphasizes application, with a focus on how participants think, act, and lead in their roles.

The conference brings together a range of experiences that build both perspective and execution. Speakers from across business and healthcare will share how they are navigating similar challenges and making decisions that drive impact. HBA Talks highlight practical insights from peers across the industry, while the Empowerment Zone creates space to translate ideas into action through coaching, focused conversations, and the Leadership and Wellness Exchange.

A key component of the experience are the Leadership Strategy Labs, which are organized into tracks aligned to different leadership responsibilities. These sessions are designed to challenge how participants are currently operating and provide clear, actionable ways to improve effectiveness in areas such as decision making, team performance, and execution.

Based on my role and priorities, I plan to focus on the [insert track or combination of tracks], with the goal of strengthening my ability to [insert 1–2 specific outcomes].

I also plan to participate in the following signature experience: [insert selected experience], which will provide direct exposure to innovation environments and cross-sector perspectives.

Together, these elements will strengthen how I approach decision making, improve how I operate across complex environments, and generate insights that can be applied to priorities, team performance, and execution. I will also share key takeaways and identify opportunities to apply what I learn in ways that support our team’s goals.

Estimated costs are outlined in the attached conference investment estimator to ensure this investment is evaluated responsibly. Registering during the current rate period provides the most cost-effective option.

I would value the opportunity to attend and apply these insights to strengthen both my effectiveness and our team’s outcomes.

Thank you for your consideration.

Best regards,
[Your Name]
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